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How to setup a Zoom Meeting - Shared Cluster Accounts

You will need your cluster's Zoom credentials which should be attached on a separate sheet with 

these directions

You can do the following via a web browser:

1) Join an existing meeting

2) Host a meeting immediately 

3) Schedule a meeting in the future 

You can do the following via the Zoom client (Starts on Page 9)

1) Join an existing meeting 

2) Host a meeting immediately 

3) Schedule a meeting in the future 

Refer to KB:  http://kb.ucdavis.edu/?id=2089 for more information about the Zoom service.

Go to:  https://ucdavisdss.zoom.us and click on "Sign in"
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Enter YOUR department's credentials (or your own Zoom account if you have one)

The shared cluster credentials should be attached on a different sheet.

After logging in, note where to go for the available options.

You can do the following:

1) Join an existing meeting

2) Host a meeting immediately

3) Schedule a meeting in the future
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When making a selection, if you computer does NOT have the Zoom client installed, 

you will be prompted to download & install it.

Go to your Downloads folder and launch the installer file
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Option 1 with web browser:  Click on "Join a Meeting" - enter the meeting ID number 

and click on "Join"

Click on "Join Audio Conference by Computer" and enable Video if desired.  (End 

Option 1 Web)
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Option 2 with web browser: To host a meeting immediately, click on "Host a Meeting" 

and decide if you want video or not.

Copy the URL and send it out to the other participants.  (End Option 2 Web)

Option 3 with web browser: To schedule a meeting ahead of time, click on "Meetings" 

-> "Schedule a New Meeting"
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Enter your Scheduling options:  Your choices may differ from this screenshot.
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Scheduling a meeting options (continued).  Your choices may differ from this 

screenshot. Click on "Save" when done.

Copy the URL or Invitation informaton and send that out to your participants.

The URL provides the link only that will be entered directly into a web browser.

The Invitation provides the link and additional information on  how to connect to the conference 

(you can copy and paste this information into an email or a calendar invitation.
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All your future meetings should be listed under "Meetings"  (End Option 3 Web)

Remember to log into this account to host your meeting.

Screen name:  You can change the displayed name during a conference. Click on 

"Participants" -> hover over the ID -> Rename.
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Alternative - Using the Zoom Client - Double click on the "Zoom" icon on your 

desktop or under your Programs/Applications.

You can do the following:

1) Join an existing meeting

2) Host a meeting immediately

3) Schedule a meeting in the future



How to setup a Zoom Meeting - Shared Cluster Accounts - 10

Option 1 with Zoom client: Enter Meeting ID number and change the display name if 

you wish and click on "Join"

Option 2 with Zoom client: Click on your choice of video or no video
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Option 2 with Zoom client (cont.): Copy the URL or Invitation informaton and send 

that out to your participants.

The URL provides the link only that will be entered directly into a web browser.

The Invitation provides the link and additional information on  how to connect to the conference 

(you can copy and paste this information into an email or a calendar invitation.
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Option 3 with Zoom client:  Your choices may vary from screenshot below.  Click on 

"Schedule" to save it for a future meeting.

If you select Outlook and you are an Outlook user, and calendar invitation will come up if you 

would like to create one.
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